Smart Woman Summit Registration Request
To:


From:


Re:
Smart Woman Summit Registration Request
I am requesting approval to attend Smart Meetings’ Smart Woman Summit on September 14 & 15, 2021 at Resorts World Las Vegas. This is a career conference for women in the meetings industry which delivers educational workshops, CEU-accredited speaking sessions and industry-leading networking opportunities. 
The Smart Woman Summit invites meeting professionals from companies of all sizes.  Past registrants have included representatives from U.S. Bank, 1-800-Flowers, Warner Bros, Booz Allen Hamilton, Global Cynergies, Vail Resorts and Caesars Entertainment among many others. The conference will deliver actionable business strategies and tools for professional growth, allowing me to quickly advance my CMP certification.
Female leaders from top-ranked companies will be in attendance and many of my industry colleagues and competitors use the Smart Woman Summit as a critical resource to gain valuable ideas, build important relationships and advance their careers. I would like to request approval to attend. The industry trends, best practices, professional development opportunities and valuable connections will grow my scope of where the meetings industry is headed in 2021 so I can perform my job to a higher degree and take our meetings and events programs to new heights.

By attending the Smart Woman Summit, I will:
· Gain valuable insights for 2021 to advance our company’s meeting planning department

· Learn innovative meeting tools, trends and resources to enhance my planning habits
· Build important connections with leaders in the meeting planning community
The early registration cost is $699 until July 1, 2021 and will increase to $799 on July 2, 2021. I will also submit a post-conference report that will include a summary and major takeaways.
Thank you for considering this request. 

Regards,
